OCS Academic Policies

Credit Transfer Policies

Minimum Grade - Regardless of the program you attend, you must earn a D or better grade in
each course that you wish to apply to your Whitman degree. If you earn less than a D in any
course, you will not receive transfer credit from Whitman for that course. All course titles and all
grades (A through F) from courses attempted while studying abroad will appear on your
Whitman transcript.

Pass/Fail Courses - You are not permitted to designate study abroad courses as Pass/Fail.
The Whitman Registrar cannot transfer to the Whitman degree any credits taken on a Pass/Fail
basis, including internship courses.

Full-Course of Study Requirement - Whitman requires that students enroll in at least 15
credits or a full course of study as defined by their program, whichever is higher.

Maximum Credit per Semester - You may transfer up to 19 credits per semester and a total of
38 credits per year toward your Whitman degree, unless your program's minimum course
requirement is higher.

Major Credit Limitations - At least two-thirds of the credits for your major must be earned on
the Whitman campus. The maximum number of credits from study abroad courses that can be
applied to a major is typically between 8-12 credits depending on the major. Please see
Advising by Major for specific details.

Vocational Courses - The Whitman Registrar permits up to 10 credits from non-liberal arts
courses (vocational courses) to be transferred toward the 124 credits needed to graduate.
Examples of transferable vocational subjects include business, entrepreneurship, law,
journalism, and culinary/wine studies.

Whitman Transcript and OCS Courses - Grades for study abroad courses are not calculated
into the Whitman cumulative grade point average (GPA). Course titles, credits, and grades will
be posted on your Whitman transcript. Even though they do not get calculated into the
Whitman cumulative GPA, study abroad courses and grades may be scrutinized if you apply for
graduate school or a job.

Grade Change Petitions - Whitman is not able to change grades issued by other institutions. If
you believe you have a genuine reason for challenging a grade received in one or more of your
courses taken abroad, consult with the staff of your program.

Program Evaluation - All study abroad participants are required to complete a mandatory
program evaluation for Whitman within a few weeks of their program concluding. This is a vital
document for the college to monitor program quality and for students to learn about your
program from a participant perspective (if you choose to share). Note that your study abroad
credits will be posted to your Whitman transcript after you submit your completed program
evaluation.



Changing OCS Courses

Sometimes the courses that you have received approval to take at the time of application are
not available and you will have to select a course that is not pre-approved on your "OCS Course
Approval Form". If this happens, you will need to contact the Office of Global Programs to
receive updated approval for any new courses. If you do not seek this approval prior to finalizing
your registration, there is no guarantee that you will receive credit for these new courses.

Updating Course Approval

If you need to select new courses, email your study abroad adviser in the Office of Global
Programs about any course changes you are considering to make sure your new courses can
transfer back to Whitman. Include the following:

e A complete list of courses you are planning to take, indicating which courses are new.
e An explanation on how you hope to have any new courses transfer towards your
Whitman degree (ie, Major Credit, General Distribution Credit, etc.)

Foreign Language Requirement

If you study in a non-English speaking country, you are required by Whitman to enroll in the
language of the host country during your semester abroad (in addition to any language
intensives at the beginning of the semester), unless you have already completed the equivalent
of two years of college-level coursework in that language.

Research and Whitman IRB Requirements

If you plan to do any human subjects research while studying off-campus (including interviewing
people in your host country) that you think might possibly be included in your senior thesis,
presented at a conference (even Whitman's Undergraduate Conference), or published in any
way, you must have approval from Whitman’s Institutional Review Board (IRB) BEFORE you
begin your research. Exceptions to this are SIT and SFS programs which have their own federally
recognized IRB processes. Due to federal laws protecting human subjects, any information you
gather before getting IRB approval cannot be included in your thesis, conference presentations,
or publications. More information on Whitman’s IRB process can be found on the Whitman
College Institutional Review Board website.

Study Abroad in your Final Semester

If you study abroad during your final semester of college, please note that there is a possibility
that your graduation will be delayed if your transcript from your program does not arrive soon
enough to be processed and posted on your Whitman record within two weeks of graduation.

Keep in mind that it is not uncommon for program transcripts to arrive at Whitman two to four
months after the program ends. Therefore, if you study abroad your final semester, we cannot
guarantee that you will be able to graduate on your intended graduation date.



