
OFFICE OF COMMUNICATIONS
Phone: (509) 527-5969    

Email: lehmangc@whitman.edu

To request an existing photo from our photo archives, please complete this form and return by campus mail to the 
Office of Communications, Memorial 315, attention Photography. 

NOTE: We prefer a minimum of one week lead time on all photo requests.

PHOTO ARCHIVES REQUEST FORM

Requester’s Name:   ___________________________________  Date:   ___________________________

Campus Address:   ______________________________________   Department: _______________________

E-mail:   ______________________________________________ Phone: ___________________________

Description of Photo(s):  

Special Instructions:

Images Needed By:________________(Normal turnaround time is one week. We will send images on a CD via campus 
mail or by e-mail.)

   

   Internal Use Only:  Date Recieved:  _________________________   CD/Image Sent:  ___________________

   Notes:  __________________________________________________________________________________   

   Special Instructions: ________________________________________________________________________


