
Event Support Specialist 
 
PURPOSE 
Event Support Specialists must support audio/visual needs for after-hours 
events to ensure proper operation of all equipment in use. The Event Support 
Specialist represents all of Technology Services and must be professional 
and courteous while working. Event Support Specialists must be prompt and 
dependable. 
 
DUTIES 
1. Set up lecterns and wireless microphone systems 
2. Set up laptops for presentations 
3. Start and stop film screenings 
4. Film on-campus events as scheduled by the IMS office 
5. Maintain organization and cleanliness of projection booths 
6. Other duties as assigned 
 
REQUIRED SKILLS/ABILITIES 
1. Must be prompt and dependable. If you are unable to work an assigned 
shift, you are responsible for finding a substitute. 
2. Operation of digital video cameras 
3. Setup and operation of Powerpoint presentations 
4. Knowledge of data projector operation 
5. Basic troubleshooting of audio/visual equipment 
6. Appearance must be presentable, and all clothing should be clean. Once 
an IMS shirt has been provided, it must be worn during events. 
7. No homework or socializing with friends while working an event 
 
Wage: $11.00/hour 


